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EXAMINING BOARD OF ARCHITECTS, LANDSCAPE ARCHITECTS,  
PROFESSIONAL ENGINEERS, DESIGNERS & LAND SURVEYORS 

ARCHITECTS SECTION 

INSTRUCTION CRITERIA FOR COMPLETION OF EQUIVALENT INTERN DEVELOPMENT 
PROGRAM RECORD OF EXPERIENCE (Form #1947) 

The Equivalent Intern Development Program Record of Experience (Form #1947) must be completed and returned 
to the Architects Section when you are fulfilling requirements to become eligible for the architect examination or for 
a credential (license) as an architect.  The report must be signed by the intern, and the supervisor and should show 
the number of hours the intern has acquired.  The Architects Section suggests interns add to this record every 
3 months.  It is expected that the intern will start an IDP record after graduation and maintain this record until the 
time an application is submitted for a credential (license). 

The intern should show only one employer for each time period reported.  Hours from two employers for two 
different time periods CANNOT be verified on the same report. 

The column labeled Hrs. Accrued This Period should contain the hours for the time period specified at the top of the 
report.  The column labeled Previous Hrs. Accrued should contain the number of hours from previous report forms.  
Add the numbers in the first and second column to obtain the hours for the column labeled Total Hrs. To Date. 

Category A, B and C each requires elective hours.  When you have exceeded the minimum number of hours for each 
criteria, you may indicate these hours under the appropriate criteria or the additional hours obtained may be listed 
under “elective hours”. 

Interns qualifying for the architectural examination or for a credential (license) as an architect by using the NCARB 
IDP Periodic Assessment Report instead of the Equivalent Intern Development Program Record of Experience 
(Form #1947) must have NCARB submit their record to the board office.  Copies of reports submitted by the intern 
to NCARB are not acceptable. 

A supervisor is a registered architect who has direct knowledge of your work experience.  A supervisor can only 
verify hours worked while in his/her employ.  A supervisor CANNOT verify hours from previous employers. 

It is the sole responsibility of the intern to maintain an up-to-date IDP Record of Experience in a format acceptable 
to the Architects Section of the Wisconsin Examining Board of Architects, Landscape Architects, Professional 
Engineers, Designers and Land Surveyors.  An equivalent IDP Record of Experience of NCARB IDP Periodic 
Assessment Report is required by A-E 3, Wis. Admin. Code to become credentialed (licensed) in Wisconsin and is 
one of several requirements for the architect examination or fulfilling requirements for a credential (license) 
contained in state statutes and administrative code.  For a complete copy of the Wisconsin Statutes and 
Administrative Code Relating to Architects, Landscape Architects, Professional Engineers, Designers and Land 
Surveyors, please contact the board office. 
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